CARES PROGRAM 
Introduction: Saint Michael the Archangel School CARES Program services members of our parish school community who desire before and after school care for their children (Pre- K through Grade 8). The program provides professional care and supervision by Saint Michael the Archangel staff and recreational activities for the children.

Program: Daily activities include snacks, start of homework, games, and indoor/outdoor recreation and activities. We encourage the children to change into play clothes and sneakers. Time will be provided for a change of clothes. Please label all belongings with your child’s name, and please pack your child’s play clothes in a small gym bag. 

Time: CARES services will be provided from 6:30 to 8:30AM and 3:00 to 6:00 PM on regular days. On early dismissal days the CARES program will begin at the end of that school day. Children need to bring lunch (including drink) on all scheduled early dismissal days. 
Snow:  In the event that school is dismissed early due to a snow emergency, THERE WILL BE NO CARES. This ensures the safest possible transportation for everyone. Please make sure your child knows his or her Emergency Dismissal Route. 
Place: The CARES Program will operate on the school grounds; in room 8, school gym and school yard. Children are to enter and exit the school using B door. If there is an emergency and you need to contact someone in the CARES Program between the hours of 6:30 and 8:30 AM and  3:00 and 6:00 PM, the number to use is 215-943-0222. 
Cost: 

1. There is a non-refundable annual registration fee of $25.00 per family. 

2. The fee is $ 4.00 per hour, per child, calculated per the number of hours used in the month. 
Payments: The fee is calculated and paid monthly. Payments are due by the 15th of the month; if the 15th falls on a weekend then it is due that following Monday. Prompt fee payment is essential for this program to cover both salaries and supplies. All checks are to be made to St. Michael’s School.  (A $10.00 charge will be assessed for any returned checks). If a CARES bill is not paid by the 1st of the next month the child will not be permitted into CARES until the payment is paid in full.  
Staff members are employed until 6:00 PM. Late pick-ups will be assessed $ 5.00 per every ten minutes late. 

Absences: School regulations require that a student’s teacher be notified in writing if there is a change in the student’s normal dismissal route. Since a CARES participant’s normal dismissal route is to CARES Program, a written note addressing the change in route must be given to the classroom teacher.  Please request in your note that the CARES Program be notified of the change. 

Pick-up: Only an adult named on the registration form may pick up your child. There is a sign out ledger that must be signed by all adults who are picking up a child.  This ledger is a legal document and must be signed by an adult, not a child. In addition to the signature of the adult, the time of pickup is also recorded in the ledger. If the parent doesn’t record the pick up or drop off time the parent will be charged for the full time. In the event that an adult not named on your registration form will be picking up your child, a written note must be given to the CARES teacher prior to the time of pick-up. Neither a verbal message nor a telephone call is acceptable. 

Homework Time: A scheduled homework time is provided. CARES Staff members will guide and assist the children. However, it is still the parents’ responsibility to go over all homework.  Children must bring all books and materials with them, as they will not be permitted back in the classrooms after school has been dismissed. 

Illness or Injury:  In cases that appear to be minor in nature, first aid will be administered on the premises. In cases that appear serious, instructions, as given on the emergency card, will be followed. 

Behavior:  As a member of a caring community the children will be expected to respect the staff, each other and the materials and environment provided. They must never leave the building or the grounds without the explicit permission of the CARES staff. Any child who does not conform to the set rules and regulations of the CARES Program is liable for dismissal. If after 2 warnings and discussion with parent a child continues to have problems conforming to regulation, he or she will be asked to leave the program.  
